Upgrading 101 - From SRC Website (5/01)

 UPGRADE PROCEDURES ARE ALWAYS SUBJECT TO CHANGE - EITHER THROUGH USSF OR THE SRC.  WORK WITH YOUR ARA TO MAKE SURE YOU ARE FOLLOWING THE CORRECT PROCEDURES.

The following is meant to be a guide to the process of upgrading for all referees. Some references will be made to sources, as there are some changes in the works that need to be referred to to get current information. 

1. Who can upgrade? 

a. Any referee who has the correct number of games and meets the minimum age and has been a referee at the current grade for the minimum time required can upgrade to the next level. 

b. Refer to the current issue of the Referee Administrative Handbook for these details. 

2. Classes of officials  Referee - Grade 7 & 8  / State Referee - Grade 5 & 6 / National Referee - Grade 4 

3. INFORMATION NEEDED TO UPGRADE 

a. GAME LOG - List each game, team names, gender and age of teams, date, and location, whether you were the Referee or Assistant Referee and the assignor’s name who assigned you to this game. Sort this list so games as a Referee are separate from games as an Assistant Referee.  NEW - Note games that were done using DSC (diagonal system of control, ie. referee and two assistant referees).  See new upgrade info paper for number of DSC games required.  Refer to the Referee Administrative Handbook for other details on number and type of games.

c. WRITTEN TEST - Complete the appropriate written test (Entry or State) with the necessary minimum score within the last 6 months. Refer to the Referee Administrative Handbook for details. 

d. PHYSICAL TEST - Complete the physical test with the minimum times during the last 6 months for the grade you are upgrading to. Refer to the Referee Administrative Handbookfor details. 

e. EDUCATION REQUIREMENTS - Complete and document the necessary educational requirements. Refer to the Referee Administrative Handbook for details. 

f. PAY FOR ASSESSMENTS - Send all of this documentation (DO NOT send this information in pieces) with a check for the assessment fee to your ARA.  Grade 7 upgrade ($30), Grade 5 or 6 upgrade ($75) - $30.00 per game as a referee, $15.00 per game as an Assistant Referee .

NOTE 1 -  If upgrading from State Referee Grade 6 to State Referee Grade 5 you must send in your money. If you are successful in your upgrade, the SDA will refund your fees. If not, you will pay for the assessments. 

NOTE 2 - Include an e-mail address if possible as your assessment voucher(s) will then be sent electronically. 

4. ASSESSMENT(s)

a. When you receive your voucher -


- Call your local assignor to schedule a game well in advance. This game must be of the appropriate level for your upgrade. 


- Call your ARA to get help in getting an assessor to this game. 


- Report to the game and give your voucher to the assessor. 

b. After the game - 


- The assessor will let you know if the game is deemed unassessable.  You will still need to pay the assessor for his/her time and get another voucher from the SDA


- If the game was assessable, the assessor will tell you if you passed the assessment.  They will also mail you a written copy of the assessment.


- If you passed, you will hear from the State Director of Assessment informing you of this “officially”. All upgrades must be approved by the SRC 


- No notice will be sent until the assessor turns in his report to the SDA (it is a good practice to send the SDA a quick email noting the date, assessor, etc. so they can be looking for the report).

c. If you fail - 


- You will need to do 2 assessments for each failure. This is the case for all assessments. Any failure results in the need to do 2 to make up for the failure.  There is no statue of limitations for making up failed assessments. All must be made up. If you wait more than 6 months, you will have to run another physical test and may have to do another written test. 

5. WHAT NEXT? 


a. REMEMBER, all upgrades are provisional for 1 year. After this, if all goes well, you will be officially at the new grade. 

b. If you wish to register with the Federation at your new grade before the next registration year, do the following:


- For upgrade within a class (8->7 or 6->5) fill out a new USSF registration form , completing the upgrade section. Send this with $5.00 to the SRA .


- For upgrade to a new class (7->6) fill out a new USSF registration form, completing the upgrade section and send it with the FULL fee for the new grade to the SRA. 

c. If you wait to register the new grade until the next registration year do the following: 


- Complete the registration form for the new year and fill in the upgrade section. Send this with an attached note to the SRA that you are registering at a new grade. Enclose the correct fee for the new grade. 


- Do not cross out your old grade and write in your new in the area where the form asks for your grade. 

UPGRADE PROCEDURES ARE ALWAYS SUBJECT TO CHANGE - EITHER THROUGH USSF OR THE SRC.  WORK WITH YOUR ARA TO MAKE SURE YOU ARE FOLLOWING THE CORRECT PROCEDURES.

